
36: l3l QD-UBND GinSangngdy,l0 thang Alnkn 2022

QUYET DINH
Ban hinh Quy ch6 Quin If vdr sir dung tiri sin c6ng

ciia UBND Gia Sdrng

CHT TICH UBND PHTIONG GIA SANG

Cdn cw Ludt Qudn ly, sir dwng tdi sdn c6ng ngay 21 thdng 6 ndm 2017;

Cdn cfi l,{ehi dinh sd 151/2017/ND-CP ngdy 26/12/2017 cila Ch{nh phil quy
dinh chi tidt mOt ta dii, cila Luqt Qudn ly, sa dwng tdi sdn c6ng;

Cdn cth Quy€t dinh 50/2017/QD-TTg ngdy 31/12/2017 cua Thil tadng Ch{nh
phfi quy dinh tiAu chudn, dlnh mfic sth dqng mdy mdc, thi€t bi;

Cdn ca Th6ng u s6 5B/2016/TT-BTC ngdy 29/3/2016 cr)a BQ fir 
"hfrh 

gry
dinh chi tidt viQc s* &4ng v6n nhd nadc dd mua sdm nhim duy tri hoqt dQng

thadng xuy€n cila co quan nhd nadc, don v! thuQc lryc laqng vil trang nhdn ddn,

don v! sry nghiQp c6ng tqp, 6 chfic chinh tri, d chfic chinh tr! - xd h/i, t6 ch{rc

chinh tri xd h)i - nghi nghiQp, t6 ch*c xd hQi, td ch*c xd hli - nghi nghiQp;

Cdn ca Th6ng ta 144/2017/TI-BTC ngdy 29/12/2017 cila BO Tdi chinhvi
,xviQc huong dan m6t so nQi dung cila Nghi dinh s6 151/2017/I{D-CP ngdy

26/12/2017 cila Ch{nh phil quy dinh chi ti& mil tii diiu cila LuQt Qudn ly, sa dwng
tdt sdn c6ng;

Cdn c{r NShi quyi5t tii OS/ZO|8/N}-HDND ngdy 13/7/2018 cila H/i d6ng
nhdn ddn tinh Ban hdnh Quy dlnh phan tAp quon ly, sir d,Ung tdi sdn c6ng tgi co

-:quan, to ch*c, don v! thuQc phqm vi qudn ly cila tinh Thdi Nguydn;

Xdt di ngh! da C6ng chrirc Tdi chinh - l<E todnvd diiu ki€n thwc tii tqt dia phaong,

aUYET DfNH:
Di6u 1. Ban hdnh kdm theo Quytit dinh ndy "Quy ch5 quan ly vd sir dpng tdi

s6n cdng cria IIBND phu]ng Gia Sdng".

Diiiu 2. Quy6t dfnh niy c6 hiQu luc thi henh te tirngiy ki..

Ditiu 3. Vdn phong HDND - UBND, cfn bQ, c6ng chfc, ngudi lao dQng
trong co quan, cdcban ngdnh, don vl c6 li6n quan chiu tr6ch nhiQm thi hdnh Quytit
dinh niy./.

Noi nhQn:
- TT HEND-UBND TP;
- Phdng.TCKH TP;
-TT DU. HDND P;

- C6c ban ngdnh, dodn th€ phuong;
- Nhu di6u 3.
- Luu: VP, KT.

TICH

UY BAN NHAN OAX
PHTIONG GIA SANG

CQNG HOA XA U-Or CHU NGHIA VryT NAM
DQc lQp- Tg do - H4nh phric
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oAr CQNG HOA XA HQI CHU NGHIA VITT NAM
DQc l$p- Ts do - H4nh phric

QUY CHE
euAN r,v, stl DIrNG rAr sAN cONc cul

UBND PHUONG GIA SANG
(Ban hdnh kdm theo QryA dinh s6: 13 /QD-UBND ngdy,ltthdng 0l ndm 2022

cila UBND phadng Gia Sdng)

Chucrng I: QUY DINH CHUNG
Did;u 1. Ph4m vi diAu chinh vd d6i tuqng 6p durrg

1.Quy c,htl ndy quy dinh tr6ch nhiem vd thAm quy6n oiua edc b0 phatt, c6 nhdn

trong quan ly su dung, mua s5*, ti6p nhqn, stra chfra, diAu chuyi5n, thu hiii vd thanh li t}i
san c6ng.

2.Quy ch6 ndy ap dUng aOi voi CAn bO, c6ng chirc, nhirng nguoi hoat dQng kh6ng

chuy€nfr5ch vdc6ct6 chric li6n quan.

Ei6u z.Tdisin c6ng

Tdi san cdng quy dinh trong Quy ch6 ndy li tdi san do Nhd nu6c glao cho

UBND phuong quan fi su. dung, do dAu tu xdy d1mg, *rra s6* tu ngu6n vdn ngdn

sSch nhd nu6c vit cic ngu6n kinh phi khSc ho{c do c6c t6 chirc, c6 nhdn trong vir
, ,.A

ngoai nu6c bi6u, t{ng, d6ng g6p bao g6m: Toan bQ co s& vQt ch6t ctra UBND phu<rng

g6m d5q phdng ldm vi6c, c6c phdng chyc ndng, phdng b0 m6n vd ctrc c6ng trinh phu

trg pfurc vg ch.o hopt dQng (nhd xe, c6ng, tugng riro, cQt. cd, sAn yudrn, b6n hoa cAy

cdnh. ..), he th6ng kf thupt ha t6ng (hQ th6ng c6p diQn, chi6u s6ng, c6p nu6c, diQn thopi,

duong toy6r, [rtemet. . .).

1. Trang thi6tbi

a) Trang thi6t bi ldm viQc: Ban ghti ldm viQc, tu dUng tiri 1i6u, tu trmg biry, gi6
dung tdi liQu, 90 b4 gh6 ho.p, ti6p khSch; may yi tinh, mdy tn, m5y photocopy; m6y
chi5u, man chi5u, thi6t bi 6m thanh; diQn tho4i, Uritit Ui t<tit nOi Intemet.

b) C5c lhi6t bi thuQc hQ th6ng kI thuat hp tdng cira UBND phuong: fni6t b! chitiu
s6og, 6m thanh, diQn thopi, Website, mang intemet, vQ sinh, b6o chiry, chta chby.,

c) Cdctrang thi6t bl ktr6c: M5y thu hinh,. . .c6c dJng cp, vflt tu hpu c6n kh6c.

2. Cactdi san v* chilv6 \inh md viQc su d,rng phii chi tr6 bdng tidn nhu diQn,
\t

cu6c diQn thopi, intemet, phan m6m tin hoc..

Ditiu 3. Nguy6ntilc qu6n ly su dung tdi sin c6ng -- .
^4,TA./- cd tdi san c6ng trong UBND phuong duo. c grao cho citc cin bQ, cdng chric

quan ly sudgng

Tdi san c6ng duo. c quan ly th6ng nhdt, c6 sg phdn cdng ffilchnhiem giira Chu tich
1
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Tii san c6ng ph6i dugc dAu tu, trang bi, sir dUng dfiiig mge dich, drng ti6u chuAn,

dinh mirc, .nC aO b6o <t6m c6ng bdng, hiQu qu6 vd tii5t kipm; O"q. Uao dudng, sira chira

vh b6o vQ theo cn;5 A9 quy dinh.

ViQc x6c dinh gi6 tri tai s6n c6ng trong c6c quan hC mua, ban, thanh ly ducr. c thltc

hiQntheo quydinh criaphap lupt.

Thgc hiQn c6ng khai, minh bpch trong viQc qu6n ly su dUng tdi san c6ng. Mqi

hanh vi vi phpm tn6 AO quan ly su dUng tdi sin c6ng phii bf xu ly nghiOm minh.

Chumrg II: QUY Dtr-\rH CU THE
MUc 1

euAN r.,v, sIIDUNG co sO vAr cHAr
Di6u'4. DOi tugng sri dpng diQn tich ldm viQc UBND phucmg.

1.Bi thu, Ph6 Bi thu, Ph6 Chi tich FDND, Ph6 Cht tich UBND phucng.

2.ChnbQ, c6ngchric

3.Chfc danh nhimg nguoi hopt dQng kh6ng chuyOn trach.

Di6u 5. Ti0u chuAn, dinh mric str dpng diQn tich ldm viQc.

Cdn cir vlro c6c quy dinh vd diAu kiQn vO diQn tich ldm viQc thUc t6 cua UBND

phudng dC quy clinh ti6u chu6n, dM mirc su dpng dien tfch lim viQc .

Ditiu 6. B6 tri s6p x5p noi ldm viQc.

Chir tich cdn cir vlro ti6u chuAn, dinh mirc sri dUng diQn tich ldm viQc tpi UBND

phuong, chric ndng, nhiQm vp, sO lugrng chnbQ, c6ng chric vd diQn tfch thgc t6 dC xdy

dung phuong 6n b6 tri s6p xep noi ldm viQc cho c6c b0 phan chuy6n m6n,

Ei6u 7. YCu ci, uA su dgng

1.YCu cduchung

Toan bO CSVC phii sri dung drrng c6ng ndng thitit k6, <lrtg mpc dfch. Kh6ng su

dUng c6c diQn tich ldm viQc, c6ng trinh phu trg vio mpc dich san xu6t kinh doanh, cho

thu6, cho mugn hoic UO tri cho can b0, c6ng chric lim ch5 o tam thoi hoac 16u ddi.

Tohn bO kh6i c6ng trinh cta tfBND phucrng c6 so dO thC hiQn 16 c6c phong phuc

vg cho c6ngtac.

BCnngoiiphdng ldmviQc c6 bi6ntOnghi t6nphdng chric ndng.

Citc tit ky thupt c6 huong d6n su dUng. OOi voi c6c thi6t bi nguy hi6m phAi c6

bi6n canh b6o vd biQn ph6p ngaF ngira nhirng nguoi kh6ng co trhchnhiem su dpng.

YCu cAu vCphan sudpng chung

Phan su dpng chung ld ph6n dugc drrrg cho cdc. b0 phan chuy6n m6n, trong

UBND phudng ctng su dpng, bao g6m c6c phdng ho.p, hQi trudtng, hanh lang, cAu thang,

c5c khu vQ sinh chung, nha dC xe, sdn vudn, b6n hpa cdy cAnh, c6c hC th6ng c6p digr,
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c6p nudc, thdng tin li0n fuc...

C6c td chuy6n m6n, citc cirnhan trong truong c6 quyAn binh dAng trong viQc sir

dung phan sir dpng chung vir c6 nghia 4r ch6p hanh c6c quy dinh tai quy ch5 ndy vd

quan ly su dpngph6n str dpng chung

HQi trucmg AC tO chirc c6c cuQc ho.p, hQi ngh!, hQi th6o. ViQc ddng ki, bO tri sri

dUng hQi trucrng, c6c phdng hop, c6ng t6c phuc v.utai phdng hgp thuQc trilchnhiQm cua t6

v[nphong.

Kh6ng g6y can tr0 lam 6nh huong d6n an toin, thuQn tiQn trong di lpi tpi hinh

hng, cAu thang. Kh6ng dii c6c AO aung vlr tang thiOt bi ldm viQc dtng ri6ng cua c5c bQ

phAn chuy6n m6n tai c6c khu v.uc hdnh lang, cdu thang.

Khi vpn chuy6n tangthiist bi ph6i tr6nh va chqm gdy sut x6t tudng nhA...

Giir gin c6c khu vq sinh spch s6, kh6 rao vd thoang khi. Kh6ng d6 rac sinh hoat vd

c6c 1o4i rilckJtdcviro c6c chQu rua, b6n vQ sinh vlr bo r6c dung noi quy dinh.

Nha dC xe cira TIBND phudng dugc dung dti xe m6y, cho can b0 c6ng chirc vlr

kh6ch d6n h6n hQ c6ng t6c vd kh6ng hrit thu6c.

Sdn UBND phucrng chi dugc su firng dO phuc v7 chc hopt dQng tQp ffi. Kh6ng

su dr,rng sdn <1i5 cho thu6, kinh doanh v) lim dich vU duoi mgi hinh thrlc.

Khdng cho phep bdt cit t6 chric hoflc tap th6 ndo ngodi UBND phudng su dr,rng
), -. ^ ^'Angudn diQn. CAm d6u n6i hQ th6ng cap diQn, cAp nu6c, diQn thopi, mAng lntemet ra ngodi

tiBND phulng cho nguoi ngoiri su dUng; kh6ng AO AO dpc gdy can tr6 viqc vAn hanh,

sira chira circ tidi6n, chfra chdy tqi cdc tdngvd frong phdng ldm viQc.

D{t, treo pan6, bdng r6n vd khAu hiQu ph6i b6o <tim ve m} quan, dE nhin;

Kh6ng str d,rng pan6, bdng r6n, khAu hi6u trong co quan voi mr,rc dich quang c6o kinh

doanh thuong mpi.

2.YOu cAr 16 phan sir dpng ri6ng tai c6c b0 phqn chuy6n m6n.

a)Phdn su dqng ri6ng cin cicbQ chuy6n m6n, ld ph6n diQn tich vd c6c thi6t bi ky

thupt kdm theo- (phdng lirn viQc, cldn chi6u 1619, diQn thoAi c6 dinh, m6y Anh, qupt

diQn. . .) duo. c giao cho timg b0 ph?n tr.uc ti6p quan ly vd su d,rng.

b)C6c phdng ldm viQc phii dugc UO tri hqp ly, gen gixlg, thuan lgi cho c6c thanh

vi0n trong phdng ldm viQc vd d6m b6o c6c di6u kiQn v6 chi6u r6ng, di6u ti6t kh6ng khi,

dudng truy6n tin hiQu diQn tho?r, intemet theo dirng c6c quy dinh cria nhd nu6c.

c)Kh6ng dem c6c ch6t eqc hpi, ch6t d6 gdy ch5y n6, 6 nhiSm m6i trudng viro

phdng lamviec.

d)Phucmg tiQn th6ng tin 1i6n lAc (kC c6 dunng trry6n Inteme| chi dugc su {rng
vdo mpc dfch c6ng vU. Khi c6n vi truong hqp c16c biet thi c6 th6 mugrl

d) u5t giO ldm viQc phhi dt circ thi€t bi diqn vir kh6a cira.
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3.COng chirc Vdnphdng- Th6"gk€ c6 trilchnhiqmhu6ng d6n, theo d6i, d6n d6c,

ki6m traCtmbQ, c6ng chric vd kh6ch d6n co quan trong viQc thgc hiQn nQi quy cria

UBND phulng, quy dinh vA an toan phdng, ch6ng chiry,n6 vd c6c quy dinh tai quy chti
.;

niry vd quan ly su dr,mg phan sri {rng chung.

4. Cht tich c6 trach nhiQm t6 chric phan c6ng nguoi theo ddi ki6m tra viQc thlrc

hiQn c6c quy dinh vA quan lj, str dpng phan su dung ri6ng tqi cicbO phan chuy6n mdn...

Diiiu 8. 86o du0ng, sua chfia noi ldm viQc

1. UBND phuong thlrc hiQn viQc sira chfra vd dinh 1cj,b6o dudng todn bQ co sd vflt

ch6t theo .t r5 d9, ti6u chuAnklthuptquydinh.
2. Chc b0 phan chuy6n m6n vlr c6 nhdn co trfrhnhipm th6ng b6o ki.p thoi c5c hu

h6ng voi bQ ph?n vdn phdng OC trtntr Chu tich xem x6t, sua chta. Kh6ng tg y vd ggi

nguoi ngoiivdo b6o dudng, sria chfia.

3. C6cb0 phan chuy6n mdn vir chnhdnc6 tr6ch nhiQm tao di6u kien thufln lqi de

nguoi co trdchnhiem thgc hiQn viQc b6o dudng, sira chfia OOi voi phen su dung ri€ng

cria minh.

4. Kh6ng ldm sai lQch thi6t te nign @ng frong qu6 trinh b6o dudng, sua ch&a-

Trudng hqp cen thitit phai thay d6i thii5t t<i5 thi b9 phan, c6 nh6n tfurc hiQn b6o du0ng,

sria chta cl6 xu6t phuong funvdchi ti6n henh b6o dudng, sria chira sau khi dugc Chir tlch
-),dongy.

Di6u 9. Thu hdi diQn tich ldm viQc

1. DiQn tich ldm viqc dd giao cho c6c b0 ph?n chuyCIn quan dugc thu hdi frong c6c

truong hqp sau:

a) Vuqt qu6 ti6u churin <linh mirc ho{c sir dung sai muc dfch.

b) Duo. c bO tri diQn tich lam viQc moi.

2. Tdnh t.u, tht t.uc thu trOi Aign tich ldm viQc dugc thuc hiQn theo huong d6n, quy

dinh ctra cic clpc6 thAm quy6n.

Mgc 2

QUAN r,y, StI DUNG TRAI\G THrET BI
Eidiu 10. Ti€u chuAn, dinh mirc trang thi6t bi ldm viQc

1. Cin cu chc quy dinh vd tinh hinh tfurc t€ cinUBND phuong, kh6 nlng ngan

s6ch dC xdy d1mg ti6u chu6n dinh mric trangthiiSt bi vd phuong tiQn 1dm viQc b6o d6m

churinh6a, hiQn ilpih6a. ,
2. Ti6u chu6n dinh mric trang thi6t bi ldm viQc th/c hiQn theo quy dinh.

Di6u 11. Trang bi, mua sim trang thi5t bi
ViQc tang bi, mua sim trang thi6t bi phii dung dOi tuqng, phUc vU hieu qu6 cho

cdng viQc, dap rmg yOu cAu cl6i moi theo quy dinh do cg quan c6 thAm quyen ban hdnh.

1

I



Cdn cri ti€u chulin dinh mric frang ttri6t Ui vd phucrng tiQn lim viec, Chir tich

IIBND phulng chi dpo lQp k5 hopch trang bi hoac mrra sirn trang thi6t bi aC Uao Aam

di6u kiQnldmviQc cho canbQ, c6ng chric.

B0 phan k6 toan cdn cri y6u cdu trang bi, mua sim, ti€u chuAn illnh mfc trang thi6t

bi vd phucng tiQn ldm viQc, 16p dg toan ngan sSch dugc grao dO tham muu cho Chir tich

tfuic hiQn trang bi hoac *.ra s8* trang thitit bi lim viec cho c6n bQ, c6ng chirc theo c6c

quydinh cuaBd Tdi chinh

Diiiu 12.Ti6p nhfln trangthidt bi
I. Circtruong hqp ti6p nhqn tang thi6t bi:

a) Trang thiet bi duo. c UBND phuong, c6c phdng ban huyQn c6p

b) Do cdctdchirc vd c6nhdntdi trg, cho, t{ng.

2.ViQc ban giao trang ttrl6t Ui trong qu6 trinh ti6p nhan ph6i dugc th6 hiQn bdng

bi€n ban v d co xitcnh?n ctra Chir tich.

3. Kh6ng ti6p nhAn cdctrangthiCt bi cl6 c6 thoi gian su dpng qu*213 thoi gian

kh6u hao theo guy dintr; cbcttttlt bi hu h6ng ho4c kh6ng phi hqp, kh6ng tuong thich voi

circtangtfri6t Ui sEn c6 tai UBND phu<rng; chct}tr&bi md UBND phuong kh6ng c6 nhu

cau.

4. C|ctang thi6t bi du-o. c ti5p nhqn ph6i duo. c vio s6 theo d6i sri dpng, b0 phan kC

to6n theo d6i dC thlrc hiQn viQc kC ting tdi san cria UBND phucrng.

Did;u 13. Qu6n ly, sir dung trangthiOt bi
1. Trang thi6t biph6i du-o. c su dpng d.rng ti6u chu6n, dinh mirc vd dung mpc dich.

2. Kh6ng t.u i d6i, trao d6i, cho, t5ng, bitiu trang thi6t bi ldm viQc cria co quan; diAu

chuy6n trang thi6t bi lam viQc gifta cicphdng ban chuy6n m6n, khi chua du-o. c phep cira

cap co tnamquyen.

3. Mang fang tfritit Ui ra ngodi UBND phucrng phAi b6o c6o Chri tich.

4. Phdn cdng quan ly cSctrang thi6tbl.

C6ng chrrc Vln phdng - th6ng kC chi.u technhiem giup Hnh dao UBND phucrng

quan ly chung cdctrang*rietUi tai UBND phulng.

5. Quan ly, sri dUng tang thi6t bi tU citcbQ phan chuy6n m6n:

a) Trang thi5t bi ldm viQc bao g6m: ban ghti lirm viQc, m6y vi tinh, tfi h6 so...) do c6

nhan str dpng tgc ti6p pfur trach quan 1j'. (Ri0ng ddu thu Wifi duo. c cAp mi5" pht, mity

laptop do Chir'tich vd Ph6 Cht tiqh, vdn thu quan ly dung di5 soan th6o vdn ban, khai th6c

th6ng tin vd cl6 luu trff cdcthOng tin quan treng ctra LIBND phuong vd d6 CBCC dung khi

di t?p h"6r).

b) Trang thiet bi ldm viQc su dpng chung frong UBND phuong (m6y photocopy,

m6y diQn thopi cO dioh,. . .) dp v[n phong quan 1j'.

...P T
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c) Chtr tich UBND phucmg: BO ti, didru chuy6n bang thi6t bi ldm viQc trong nQi

bg UBND phucng; bO tri, phan c6ng nguoi quan ly su dung, theo d6i cbc trangtttt5t Ui

drng chung, lpp s6 s6ch, luu git c6c hd so bi6n ban giao nhqn frang tfritit Ui vd theo ddi

toan b0 trang tfri6t Ui ldm vigc; cliiiu chuyiSn cSctrangthiist bl lam viQc kh6ng cdn nhu cAu

su dpng hoflc thanh ly chc fiang tfri6t Ui kh6ng cdn str dung dugc; chi dao c6ng thcbin
giao tdi san c6ng vd h6 so quin ly, str dUng tdi san c6ng khi c6 sg.thay d6i tO chirc ho{c

thay c16i Chttich.
d) Toan th6 CBCC co trbchnhiQm: 86o qu6n, gifr gin vh st dUng trang thit5t bi 16u

bAn, ti6t kiQm, hiQu qu6; th6ng b6o ki.p thoi vO tinh trqng hu h6ng cria frang thi6t bi dugc

giao vir dA nghi UBND phuong sira chfra; bin c6o Chri tich khi x6y ,a 
^6t 

mhtholc chc

bii5n dQng,thay d6i 1i0n quan d5n trang thi6tbi dugc giao; b6o quan tem ki6m kO d6n tr6n

thiet bi trong'qu6 trinh sir dung vd ban giao khi chuy6n c6ng tac, nghi huu.

g) COng chric Vdn phdng- Th6ng kC c5 trirchnhiQm theo d6i vir d6n d6c cdc cdn

bQ c6ng chirc thlrc hiQn c6c quy dinh vi: quan ly, str dung trang thitit bi ctra Quy chti nay.

Di6u 14. Theo ddi vi ki6m k0 trang thiCt bi
l. 56 s6ch quan Iy trangtnitSt Ui g6m:

a) 56 theo d6i sri dpng tli sin do kt5 to6n lQp vd 1uu gifr theo quy dM.
c) Cdc 1o4i sO s6ch tr€n b6o dAm y6u cAu th6ng tin g6m

Tdng hqp danh mlrc trang tfri6t Ui ldm viQc, sO lugrrg, quy c6ch vi ngiry trang bi;

Ngu6n g6c thi6t bi (mua s6m, qud tdng,tititrq. . .);

H9 t6n vir chfr ky cua nguoi dugc giao sir dUng frang ttri6t Ui vd nguoi dugc giao

theo d6i viQc str dung ttritSt Ui cua don vf ;

X5c nhpn cira UBND phudng vir c6c bQ phpn 1i0n quan.

C6c bi6n ban bdn giao 1i6n quan d6n vi6c trang bi, mua siim, ti6p nhdn, thu hdi,

di6u chuyi5n vd thanh lj'trang thi6tbi ctra dcm vi.

2. Ki6m k0 trang thi6t bi:

a)ViQg ki6m kC trang thi6t bi trong UBND phudng dugc thr,rc hiQn theo quy dinh

ctra nhd nu6c hodc dQt xu6t theo y6u cAu cioa chcc6p c6 thAm quyen.

b) Thdnh phan ki6m kC g6m dpi diQn Lanh <tpo UBND phucmg, Ban TTND, dai

diQn CDCS vi c6c citrJ;r1lr,c6 li6n quan.

c) Chc don vi c6 tr6ch nhiqm ctr dai diqn tham gia ki6m k0 trang thi6t bi vd tpo

diAu kiQn cho viQc ki6m kC dugc thlrc hiQn dung k6 hopch.
'l

Didiu 15. 86o dudng, sira chta trangthi6t bi

C6c b0 chuy6n m6n vd c6 nhdn khi ph6t hiqn tra+g thitit bi hu h6ng c6 r6ch
nhipm b5o cho vin phdng t6ng hap trinh Cht tich xem x6t, sta chfia vi kh6ng tg stra

chfra, thay jh6 linh hQn, phU lung ho{c thu6 muQrn nguCIi ngodi sira chfr4thay th6 linh
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kiQn,phptung cuac5ctangthi6tbf <Iuo. c giao.

UBND phuong thlrc hiQn viQc sua chfia vd dinh lcj'b6o dudng tang ttri6t bi

trong UBND phuong theo ch,S dQ, tiOu chuan ky thupt quy dinh.

Di6u 16. Thu h6i trang thi6t bi ldm viQc .

C6c trucrng hqp thu nOi mng Uri6t bi ldm vi6c nhu sau:

-Sridr,rng kh6ng d.rngmpc dich, khdng dungd6ituqng.

-Nghi huu ho{c chuy6n c6ng tac.

Tdnh t.rr, thi tuc vd tham quy6n thu h6i bang thiCt bi ldm viQc du-ry. c tfurc hiQn theo

c6c bu6csau:

-VIn phdng TIBND phuong khi phat hifil cac tang ttri6t Uithuqc cac tuong hqp qry

dinh tai Khoan.l DiCu nay tnng thdi hAn 03 ngiy phai lpp danh qrc vd bao cao Chir dctr-

-VEn phong UBND phuong th6ng b5o b5ng vdn ban d6n c6c trumrg hgp n6u

trong khoan 1 diAu nly danh mpc cdc tang thi6t bi thu h6i, li do vi thoi gian s6 thu h6i.

- Cham nn6t O: ngay tC ttr ngey nhAn dugc th6ng bin, c|nhan c6 trang ttt5t Ui

thu hdi c6 j'kitin trA loi b5ng vdn ban g,ii TIBND phuong.

- Sau khi c6 j, kit5n tre ldi hopc qu6 thoi hqn mit chnhan do kh6ng c6 y kitin, Chir

tich cdn cir khoan 1 di6u ndy quy6t dinh thu nOi nopc kh6ng thu h6i fang thi6t bi.

- C6 nhdn hoflc bQ phAn ndo c6 trang thi6t bi thu h6i phii thr,rc hiQn chuy6n giao

dAy dir fiang tfriOt Ui vd cho c6c b0 phAn ho{c vdn phdng UBND phudng theo thoi han

trong quyet dinh thu h6i.

- VAn phong UBND phuong t6 chric thu h6i theo quy6t clinh cria Chu tich; b6o
, . -), A.

quan vi dC xudt str dpng hiQu qui trang thi6t bi thu h6i.

Didiu 17. Didu chuy6n ffangtni5t bi ldm viQc

I.Cdctruong hqp didiu chuy6n ffing thi5t bi lim viQc:

a) Ei6u chuy6n gSfta cdc c6 nh6n frong dcm vi tu noi thira sang noi thi6u theo chi

dpo cua Chttich.

b) DC ryang lai hiQu qui sir dUng cao hon.

c) DiAu chuyi5n cho c6c tlcm vf khi UBND phudrng kh6ng c6 nhu cdu su dung.

2.Trinh t.u, thtr tpc vd them quy6n diAu chuy6n mng tfri6t Ui ducv. c thpc hiQn theo

quydlnh ciraNhdnu6c.

Dit)u 18. Thanh ly trangthiist bi
| .Citctruong hqp thanh lX trung tfri6t Ui:

a) DE su dpng vugt qu6 thoi hqn kh6u hao md kh6ng th6 ti6p t.uc sri dqng.

b) Bi hu h6ng hoic bi hu hong md sria chira ktr6ng klrqc phUc duo. c.

2.Trinht.u, thrituc vdthAm quy6nthanh ly iluqctfurc hiQntheo quydinh.

Trong thoi han 03 ngdy t<C tir ngey Chir tich q6 quyet dinh thanh 1y', quyet dinh
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thanh hp Hgi d6"g thanh ty'dC tO chirc thanh ly trang*rit5tUi g6m c6c thdnh ph6n sau:

. Dai diQn capuy.

- Dai diQn BCHCDCS.

- Dai diQnVdnphdngUB.

- Dai diqn BanTTND.

- t<6 toan

HQi d6ng thanh ly tangtfriiSt Uit6 chric thUc hipn thanh ly trang ttri6t Ui theo quy

dM cuanhdnu6c.

ViQc thanh ly trang thi6t bi ph6i du-o. c c6ng khai d6n toiur th6 can bQ c6ng chric

duo. c biet de theo d6i gi6m s6t.

chucrng rrr' 
GvAxuLYxtlr,.f vr rHAM vn quAx Lf, sUD1ING TAr sAN cOn

rnAcnmupuvdrcnAr
Didu 19. Xt llf vi phpm vA quin 11f, sri dung tdri sAn c6ng

1. Hinh thfc xri ly vi phqm vC quan ly, sri dUng tdi san c6ng

a) Nh6c nho;

b) Th6ng b6o fong toan UBND phucng;

c) DC nghi hp bac khi x6t danh hiQu thi dua;

0 D6nghixirlli$luat.
2. Hinh thirc nhic nhO duo. c ap dUng OOi voi c6c b0 ph?n chuyOn m6n vd c6 nhdn

c6 hdnh vi vi phpm 16n d6u c5c quy dfnh vA quan ly, sir {rng tdi sin c6ng.

3. Trudrng hgp c5c b0 phan vd cdnhan dE dugc nhic nh& rhr'r,rg v6r, ti6p tpc c6

hanh vi vi phpm quy dinh vA quan ly, str dUng tdi san c6ng thi bi xir lj'b5ng hinh thirc

th6ng b6o c6ng khai trong toan UBND phudng

4. CdcbQ phan, c5 nh6n tai diSn ctng mQt henh vi vi phpm tir 05 hn tr6 10n trong

mQt ndm ho{c tuy theo mric dQ vi pham, thi bi dC nghi ha mQt cap khi x6t danh hi6u thi

dua trongndm.

5. Ngucri vi phpm c6c quy dinh cria Quy ch6 ndy dO xtty rathiQt h?i tiri s6n c6ng,

ngolri viec bl xir lj'theo c6c hinh thfc tai khoan 1 di6u 19 cdn phii bixir lj' trhchnhiem

vpt ch6t theo quy dlnh hiQn hanh

Diiiu 20. xt ly trilchnhiqm vdt ch6t AOi vrvi nguoi gdy rathiet h?i tai s6n c6ng

1. Hinh thric xir ly trach $iQm vQt chdt

Bdi thuong: e6i thuong vd dAn bi chi phi khlc phuc hpu qu6 do vi pham g?ty ra.

2. CBCC glty rathiQt hpi tli san c6ng, du c6 jr hay*h6ng c6 j,, co lrfuchnhiem b6i

thudng thiQt hai theo quy6t ilinh cira nguoi c6 thAm quy6n.

3. CBCC vi phpm 95c quy dinh cua Quy chi5 r.rey de xhy rathipt hai tai san c6ng

8



ho{c gdy thiQt hpi c6ng sirc lao dQng cua nguoi kh5c, ngodi viecp hai b6i thucrng gt|fr
tdi san bi thiOthai cdn phii dAn bt chi phi khic pfurc hpu qua do viQc vi phpm gdy ru.

4. Mirc bOi ttrucmg vd d6n bt chi phi lJrdc phuc hpu qui dugc xdy drmg tr6n co so

gi|frthiQt hpi ciatii sAn vd chi phi ac knac phuc hfu qu6 do hinh vi vi phpm gdy ra.

5. Bq ph?n tcti toan tham muu cho Chri tich UBND phucmg x5c clinh gi6 td thiQt

hpi cira tdi san ldm co sd ap dUng frong viQc xu Ii trfuchnhiQm v4t ctr6t AOi voi nguoi gdy ra

thiQt hpi tdi san c6ng trong UBND phucmg.

Di6u zl.f\drmqrye, quyet dinh xri ljz vi phpp vdi quan ly, str dUng tdi san c6ng

vi xri li trachnhipm vdt chdt.

Chir tich quyet dinh hinh thfc xir ly vi phqm quy dinh vd quan ly, sir dung tdi san

c6ng vd hinh thric xri li trilchnhiem vQt chdt eOi voi OOi tuqng lpi xu ty lit chcbQ phan
hodc c6c c6 nh6n.

Did;u 22.H}id6ng xu ly trdchnhiQm vQt chdt
HQi ddng xu ly 1rrirchnhiQm v4t chdt du-o. c thenh hp khi c6 y6u ctu xt li triLch

nhiQm vQt ch6t dOi voi nguoi gdy rathiet h?i tdi san c6ng bao g6m:

Chir tfch (ho[c Ph6 Chir ticD hm Chtr tich HQi ct6ng;

Dai diQn VPUB, CDCS 01 nguoi, Ban TTND 01 nguoi lim uy viOn;

I(6 toan ldmriyviOn;

HQi d6ng xri ljz fachnhi-em vpt ch6t co nhi6m vu xem x6t, dffi gi| titth ch6t ctn
henh vi gdy ra thiQt hai, mtic d0 thipt hqr xhc dinh t6ch nhiQm cira nguoi gdy rathiQt h4i
vd tap th€, chnhan c6 li6n quan; kitin nghi voi nguoi c6 thAm quy6n vd mric vd phuong
thirc bdi thudng thiQt h4i.

HQi tl6ng xir ly tr6ch nhiQm vpt chSt ldm vi6c theo nguy6n tic:
Kh6ch guffi, ddn chir vd tudn theo quy dinh cinphipluQn;
ViQc ki6n nghi mirc vd phucmg thirc b6i thucxrg duo. c thUc hiQn bSrg hinh thuc b6

phitiukinvdtheo nguy6ntic da s6;

C5c cuQc. hop cria H6i d6ng ph6i co bi6n ban dC tfrOng qua vi ky. Truong hap
nguoi gdy rathiQt hpi dugc HQi d6ng mcri 02 16n md kh6ng d6n thi HQi d6ng v6n hgp vd
nguoi gdy thiQt hai phii ctr6p trantr quy6t dinh b6i thuong thiQt hai.

Didiu 23. Trinh tu vi thir tpc xri ly vi phpm vd qu6n ly, str dung tii san c6ng.
Th6ng b5o vi pham C5c bQ phan vd cd nhan khi ph6t hiQn hanh vi vi pham c6c

quy dlnh cua Quy chi5 ndy hoag ph6t hiQn can bQ, c6ng chirc lim tnN tttoitt, mdt, hu
h6ng tdi san c6ng thi th6ng b6o bdng mgi hinh thirc (th6ng b6o tryc ti6p, qua diQn thopi,
gui vdn ban...) d6n UBND phudng.

L{p bi6n bin vi ph?m

Khi nhan dugc thdng b5o vC vi phpm Quy dinhy6 quan ly, sir dung tdi san c6ng,

il
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Chir tich chi dpo tii5n hanh: Ki6m taxilc minh, nh6c nh6, so bQ danh gi6 thiOt hpi, lpp

bi6n ban vi phpm v6 quan ly, sir dung tai san c6ng; b6o c6o Phong Tei chinh huyQn.

Chri tich y6u cAu c6n b0, c6ng chric vi phpm quy dinh vdi quan ly, str dUng tdi san

c6ng ho{c gdy rathiet hai tdi san c6ng frong thoi han 02 ngiry vitit ban tucvng trinh v6 vp

viQc, dA xu6t hucmg grei quyet.

Quy tlinh xir f vi Ph?m
Cdn cri EiAu 19 Quy ch5 ndy, bi6n ban vi phpm quy dinh vA quan ly, su dpng tai

sAn c6ng vd ban tuong trinh cta nguoi vi ph4m hoflc nguoi gdy rathiqt hai tdi san c6ng,

Chu tich xem x6t, quyet dinh xtr lj' vi phpm vir ra vdn bin:

Nhlc nhd hopc th6ng b6o c6ng khai trong toan UBND phucmg aOi vOi c6c truhng

hqp bi xri ly theo c6c hinh thric nhic nh6.

Thrfc hiQn quy6t ilinh xir f vi ph4m.

Tdnh r.u xu li ki luflt, xem x6t ha bpc danh hiqu thi elua d6i vor cfrcbQ phan vd ci
nhan vi phpm c6c quy dinh vA quan ly, str dUng tli san c6ng thr,rc hiQn theo quy dinh cua

Lu3+t Cin bQ, c$ng chirc, LuQt Lao dQng, Lupt thi dua khen thudng, nQi quy UBND

phuong vd chcquy dinh hiQn hinh ctra nhir nu6c.

Diiiu z4.Tirhtu vlr thir tuc xir Ij' trhchnhipm vat cheteOi voi cen M, C6ng chic.

1. Trinhtu
a) Chu tich y6u cAu nguoi vi phpm lirm ban tuong trinh

b) Lflp bi€n ban vi pha* nOu tai khoan 2 Di€u23

c) C6c vin ban x6c dinh gi64tdi san bi thiet hqi vi gi6fr thiet h?i cira tdi sAn do

b0 phanke toan cung c6p;

d) C6c v5n ban kh6c c6 1i6n quan.

2. ThutUc

a) Nguoi c6 thAm quyen n6u t4i DiAu 2l ctaQuy ch6 ndy thdnh lap Hgi d6ng xu

li triLchnhipm vQt ch6t.

b) HQi_dOng d6"g xtr ljr tilchnhiqm vut chetxem x6t, c6 vdn ban ki6n nghi mric

bOi ttruong vir phuong thric b6i thuong gui d5n nguoi c6 thAm quyen.

c) Quyet dM b6i thuong thigt hai

- Can cir ki6n nghi cria HQi d6ng xri lj' trLchnhiqm vQt chdt,ngucri co th6m quyen

ra quy6t dinh b6i thudng thiet hai. Trong quyet dinh ghi 16 muc, phuong thirc vit thoi han

bOithucrrg r

-Truong hqp nguoi c6 th6m quyen c6 j' ki6n kh6c v6i ki6n nghi cua HQi d6ng xu

ly trirchnhiQm v4t chetthi nguoi c6 thAm quy6n quyet dinh yd chi.u tr6ch nhiqm vA quy6t

dM d6 tru6c ph6p lupt.

d)ThUchiQnquy6tdinhb6ithuongthiethai . "
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- Cir:, bQ, COng chric, citc cit nhan gdy ra thiQt hai ph6i thgc hiQn dirng thoi hqn,
mirc vi phuong thirc boi thudrng ghi trong quy.t dinh b6i thudng thiet h?i.

- B0 phan tdi chinh UBND phucrng co trdch nhiem thu theo phuong thric b6i
thuong (tru vdo luong, thu tiAn mAt. . .) ghi rong quyet dinh b6i thudng thiet hai.

- Vi6c quan lj. vi sri dr,mg ti6n, tdi san b6i thudrng thiet hai du-o. c thr,rc hiQn theo c6c
quy dinh cfranhinu6c

Chucrng IV
DIEU KHOAN THI HANH

Di6u 25. cin bQ, c6ng chric vd nhfing nguoi hopt dQng kh6ng chuyQn ffich
phucmg, ngucri lao dQng c6 tr6ch nhiQm thgc hiQn t6t quy ch6 ndy.

Di6u 26. Trong qu6 trinh thqc hiQn n6u ph6t hiQn nhfrng v6n OC ph6t sinh moi cAn
" -4. 'Asua d6i, b6 sung cho phu hqp voi thgc t6, can m.p thoi b5o c6o, dd *u6t voi Chfi tich

UBND phuong th6ng qua Cdng chirc VIn phong - th6ng ke dC t6ng hgp, cli6u chinh, b6
sung./. \
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